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An application for a Certificate of Appropriateness must be filed for any new structure, proposed 
change or addition to a structure in an Historic District.  Structures are defined as any building, 
fence, paved or unpaved walk or driveway, terrace, swimming pool, etc. 
 
See Historic District Regulations and Procedures for additional information. 
 
The following shall be filed with the Building Department (Independence Hall) prior to 3:00 
p.m. on the deadline date. (See schedule in the Building Department.) 
 
1.  One (1) completed copy of the application form. 
 
2.   Four (4) copies of the plot plan, drawn to scale, showing the location of proposed work.  One 
(1) copy must bear a current stamp “approved for Zoning Compliance” as issued by the Town 
Plan and Zoning Commission.  This is required for ALL Applications. 
 
3.   Four (4) complete COLLATED sets of drawing, to scale, and a description of materials to be 
used.  The sets must be complete, showing both existing and proposed conditions.  Each page 
should be identified with the owner’s name, address and phone number; each page MUST 
include a page number and date of preparation and/or revisions. 
 
4. Four (4) sets of photographs or tear sheets must be included if applicable to the to the 
application. Each page should be identified with the owner’s name, address and phone number. 
 
5.  Additional material, such as additional photographs, perspective drawings, models, samples 
of materials, etc, are helpful and can be used or submitted at the time of the hearing.  Materials 
will be returned to the applicant if requested. 
 
Fences:  A drawing to scale is required. (See items 2 & 3 above.)  It must show a typical section 
of fence and gate(s) if different than the fence.  All posts and post caps shall also be shown. 
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Swimming Pools (in-ground):  If plot plan (See item 2 above.) clearly shows outline of pool, 
coping, and any paving around the pool, additional drawing may not be required.  However, any 
items above ground, such as diving boards, slides filters, etc. must be completely shown or 
described including sizes, heights, locations, etc. 
 
Driveways*, Walks, terraces, etc.:  Paved or unpaved that are flush with adjoining grade require 
only a plot plan showing location of proposed work. (See item 2 above.) 
*Once a driveway application is approved, a permit must be obtained from the Engineering 
Department. 
 
Note:  The Owner or representative must be present at the hearing. If no one is present the 
application may be denied without prejudice. 
 
If additional help is needed, you may call any member the Chairman of the Commission.  Names 
and numbers are available at the Zoning or Building Departments. 
 
 


